
Cheque printing in tally.
Tally has provided the facility of printing cheques directly through tally. We will get the Cheque 
printing once the payment entry is saved. 
 
Enabling cheque printing feature in tally. 
From Gateway of Tally press F11 � Accounting features. 

Set Enable  Cheque Printing=yes 
Set\Alter Cheque printing configuration=yes 
 



After enabling set\alter cheque printing configuration the below screen appears 
 

(Note : By default set\alter cheque printing configuration option will  remain NO. If any changes need to 
be made , need to set this  option to YES and then do it.) 

Company name on cheque:
To print the company name on the cheque , mention the name of the Company (for example,our 
company name is  ABC &Co as we are issuing the cheques our company name has to be mentioned.). If 
company name is not to be printed on the cheque leave this field blank as  many banks give cheque with  
company name printed. 
 

Names of Banks
Select the bank in which you have transaction from list of Bank Accounts.  
NOTE: List if banks will appear only bank ledger is created. 
 
“Now  cheque printing configuration screen will appear need to mention the dimentions properly only 
then  you can print cheque from tally successfully”. 
 



Cheque Printing Configuration Screen 
 

Salutation: If your cheque has two signatories, both can be specified. Both could be the 
same salutation or different. For example, one could be Director, the other could be 
Secretary. 

 

After giving cheque dimensions accept  the cheque printing configuration screen and F11 
features . 

 

Let us consider  ABC&Co is making  payment through cheque to Xy&Co  for 
Rs.15000. 



Pass Payment voucher  Debit Xy&Co and Credit Bank for which cheque printing 
configuration has been set. 

 

As soon as you accept the voucher it will prompt for Cheque printing 

After accepting print, preview will be displayed press ALT+Z(To ZOOM) and cheque 
printing will appear as shown below. 



Note: To print Cheque successfully cheque dimensions has to be specified properly. 
 Cheque printing happens in tally only in NEAT MODE. 


