Cheque printing in tally.
Tally has provided the facility of printing cheques directly through tally. We will get the Cheque
printing once the payment entry is saved.

Enabling cheque printing feature in tally.
From Gateway of Tally press F11 = Accounting features.

Gateway of Tally ...
Company Features

Accounting Features

NS

Irventory Features

Statutory & Taxation

Quit

Set Enable Cheque Printing=yes
Set\Alter Cheque printing configuration=yes

Corpany: ABC Company
Accounting Features
General Inveicing
Integrate Accounts and Inventary ? Yes Allow Invoicing ? Yes
Income/Expense Statement instead of P & L 7 Noe Enter Purchases in Invoice Format ? Yes
i Use Debit/Credit MNotes ? No

Allowy hulti-C ? N

L ¢ Use Invoice mode for Credit Notes ? No
Outstandings Management Use Invoice mode for Debit MNotes ? No
Maintain Billwise Details 7 Yes Budgets & Scenario Management

for Mon-Trading Afcs al ?N
N (_Dr uln ra mg | C|S?SD] ) No Waintain Budgets and Controls 7 Yes

ctivate Interest Calculation ? No . .

(use advanced parameters) 2 No Use Reversing Journals & Optional Youchers 7 Yes
Cost/Profit Centres Management Ot \

[ Enable Cheque Printing ? Yes
taintain Payrall ? No )

o i Setidlter Chegue Printing Configuration y
Maintain Cost Centres ? No . -

lUse Cost Centre for Job Costing ? No Allow Zera vallon e ? No

Maore than ONE Payroll / Cost Category ? No

Use Fre-defined Cost Centre Allacations during Entry 7 No

F1: Accounts F2: Irwentory F3: Statutory




After enabling set\alter cheque printing configuration the below screen appears

Company Cheque Details

Company Mame on Cheque © ABC&Co Banlk Accounts
Names of Banks Hl Canara Bank  [eISr R NE

Canara Bank

(Note : By default set\alter cheque printing configuration option will remain NO. If any changes need to
be made , need to set this option to YES and then do it.)

Company name on cheque:

To print the company name on the cheque , mention the name of the Company (for example,our
company name is ABC &Co as we are issuing the cheques our company name has to be mentioned.). If
company name is not to be printed on the cheque leave this field blank as many banks give cheque with
company name printed.

Names of Banks
Select the bank in which you have transaction from list of Bank Accounts.
NOTE: List if banks will appear only bank ledger is created.

“Now cheque printing configuration screen will appear need to mention the dimentions properly only
then you can print cheque from tally successfully”.



Cheque Printing Configuration Screen

Cheque Printing Configuration
(AN Dirensions in mm only)
Width of Cheque 258 |
Height of Chegue i
Distance of Date Line fram Top Edge 023
starting Location of Date from Left Edge : 16
Distance of Party's Mame Line fram Top Edge 3
otarting Location of Name from Left Edge 10
Width of Name area C 94
Distance of 2nd Amt-in-words Line from Top Edge ;a0
Height {gap) of Amt-in-words Line : 5
otarting Location of Amt-in-words from Left Edge 10
Width of Amt-in-words area S99
Distance of Amt-in-figures Line from Top Edge : 25
Starting Location of Amt-in-figures from Left Edge ;110
Width of Amt-in-figures area 1
Distance of Company Signature Bottom Line from Top Edge  © 59
Starting Location of Signature from Left Edge 120
*Width of Signature area o35
* Height of Signature area 14
i* o} sEITF T et
alutation of 15t Signatary (if 2 signatories) : Mr.Warun
ation of 2nd or Single Signatory : Mr.Karai

Salutation: If your cheque has two signatories, both can be specified. Both could be the
same salutation or different. For example, one could be Director, the other could be
Secretary.

After giving cheque dimensions accept the cheque printing configuration screen and F11
features .

Let us consider ABC&Co is making payment through cheque to Xy&Co for
Rs.15000.



Pass Payment voucher Debit Xy&Co and Credit Bank for which cheque printing
configuration has been set.

Accounting Voaucher Creation ABCRCo Ctrl + b
[ Payment  [YGI 1-Apr-2007
Sunday
Particulars Debit Credit
Or Xy&Co 15,000.00
Cur Bal: 25,000,00 Dr
Cr Canara Bank 15,000,00

Cur Bal: 25,000,00 Cr

Payee Nane @ Mr.Kiran

MName on Chegue . Xy&Co
Cross chegue using ? AlcPayee
Marration: 15,000.00 15,000.00
Ch. Mo. 12334
Accept?
Yes or No
As soon as you accept the voucher it will prompt for Cheque printing
Cheque Printing ABC&Co Ctr| +h E3

Cheque Printing

Printer 2 HP 2500C Series (Ma00:) Paper Type : Letter
Na. of Coples 4l
Print Language  : English {(Printing Dirmenaions)
Method i Neat Mode Paper Size : [3.46" 1 10.98"% or @15 mrn 1 279 mm)
Page Range 2 Al Print Area (319"« 10.71" or (08 mm 1 272 mm)
Report Titles
Cheque Printing
(with Print Previsw) Print ?
Yes or No

After accepting print, preview will be displayed press ALT+Z(To ZOOM) and cheque
printing will appear as shown below.



Alc Payee 1-Apr-2007
Xy&Co
Fifteen Thousand Only

**15,000.00

for ABCE&Co

MrNarun  Mr.Karan

Note: To print Cheque successfully cheque dimensions has to be specified properly.
Cheque printing happens in tally only in NEAT MODE.



