Export Import in Tally.

Procautions to be taken before doing the process
1.Take Data Backup
2.F11 Features should be same in both the company
3.To import transactions Financial year should be same.
Formats available in tally
1.ASCII: To export\import data from tally to excel.
2.HTML(Web-Publishing): To export\import data from tally to website or to excel
3.SDF(Fixed width): To export\import data from tally to excel or withing tally
4. XML (Data Interchange): To export\Import data within TALLY.

Steps to Export and Import withing tally
1.Export and Import Masters
2.Export and Import Transactions.
Steps to Export Masters
Open Exporting company = Display—> List of accounts—> Press ALT+E\Click on Export -2
Language—> Select All languages(This option is not available in tally7.2), Format-> XML Format—> Specify
Output File name=> Type of masters—> All Masters.
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Report Generation Karnataka

Exporting List of Ledgers

Language . Default (All Languages)
Farmat D XML (Data Intarchanges)
Cutput File Mame . Master.xml

Type of Masters : Bl Masters

Export?

Yes or No

masters has been exported successfully.

Steps to Import Maters in case of tally7.2
Open Importing company—> Import masters = Specify file name given while exporting.
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Steps to Import Maters in case of tally9

Open Importing company—> Import Data > Masters = Specify file name given while exporting
—> treatment of entries already exist 2 Modify with new data.
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Specify import file name and press enter masters will be imported.
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To Export Transactions
Open Exporting company = Display=> Day Book—> Specify date range by pressing Alt+F2 =

Press ALT+E\Click on Export = Language—> Select All languages(This option is not available in tally7.2),
Format—> XML Format—> Specify Output File name—> Select vouchers to show = All Vouchers.
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Report Generation Karnataka

Exporting Day Book

Language . Default (All Languages)
Forrmat D XML (Data Interchange)
Cutput File Mame  : DayBook.xml

Format : Detailed

Show Narrations also 7 Yes
Show Billwise Details also ? Yes
Show Cost Centre Details also? Yes
Show Inventory Details also? Yes

Select vouchers to show  : All Vouchers Export?

Show Forex Transactions 7 No

Yes or Na

After specifying the export file and all other required details press enter transaction will be
exported successfully.

Steps to Import Transactions in Tally7.2
Open Importing company—>Import Transactions = Specify file name given while exporting—=>
Format = XML Format.

Steps to Import Transactions in Tally9.
Open Importing company—> Import data—> Vouchers = Specify file name given while
exporting.
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Specify importing file name and press enter

Import of Vouchers
(Ol Taihy (ML) Format is Supported)

Irport File Marme (ML) g NayBook.xml

IMPORT
Import of Data

daybook.xml

0% S0% 100%

Transactions are imported successfully.

Exporting data from Tally to Excel.
Let us consider we want to export Balance Sheet to excel.

Go to Balance sheet = Press ALT+E\Click on Export = Language—> Select All languages(This option is
not available in tally7.2), Format-> HTML Format-> Specify Output File name.



Report Generation Kalpataru International 05-06 (C Ci + 1 m

Exporting Balance Sheet

Language . Default (All Languages)
Format o HTML (Web-Publishing) Resolution 1024 x 788
Output File Mame  : BSheethtm

Scale Factor for Walues . Default
Format Detailed

Show Yetical Balance Sheet ? No
Profit or Loss, hoth as Liability? No

Show Percentages ? No
Show Working Capital figures ? No Export ?

Method of showing Balance Sheet? Liabilities / Assets

Yes or Ne

Open Excel = File = Open = Slect the drive where tally is installed = Select tally Folder = Files of
Type = Select All Files = Select File name given while exporting, Balance sheet will be opened as it is
how it appears in Tally.

Procedure of exporting data from tally to excel in ASCII format.
Let us consider we want to export Balance sheet to excel.
Go to Balance sheet press alt+e\click on export in the button bar.

Report Generation Kalpataru Internatienal 05-06 (C CtH + M

Exporting Balance Sheet

Language . Restricted (ASCI Only)
Format L ASCI (Camme Delmited)
Cutput File Name  : BSheet.txt

Scale Factor for Values : Default
Farmat : Detailed

Show Yarttical Balarce Sheet ? No
Profit or Loss, hoth s Liabilty? No

Show Percantages ? No
Shaw Wotking Capital figures ? No Export 7

Mathad of shewing Balanca Sheet? [labilities | Assats

Yes or No

Now balance sheet has been exported successfullty.



Procedure of importing the file in excel

Open excel click on file 2 Open

Ed Microsoft Excel - Book1

ﬁm- Wiew Insert Format Tools Daka W

Chrl4+-M
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Close

L E Save Chrl+5
Save As...
Save as \Web Page. ..

Web Page Preview

Page Setup...
Prink Area 4
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It will as for the directory where tally has been installed after that select file which has been exported.
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NOTE: File of type need to be selected ALL FILES.



After selecting file name it will show Text import wizard screen need to select “Chosse the file type that
best describes your data as Delimited

Text Import Wizard - S5tep 1 of 3

The Text Wizard has determined that your data is Delimited.
If this is correct, choose Mext, or choose the data bype that best describes wvour data.
Criginal data type
Zhoose the File bype that best describes vour data:
H - Characters such as commas or kabs separate each field,
- Fields are aligned in colurins with spaces between each Figld.

Skark import ak pow: 1 3: File origin: |'-.-'-.-'in|:||:|ws [AMNSI) j

Preview of file C:yTallyd Rell 31165heet bxt,

"Capital Account",, l43512.31, -
"Capital",&51735_Z0,,

"Sanjay Jain",-EO08ZEZ._89,,
"Loans (Liability)", , 4200Z.00,
"Mr . Mahendra Er. Jain" , 2El1.00,, j

2l

Zancel ml Finish |

g p_4
s ——

fir [ o oo =

Click on NEXT.

After that select demimiters after that click on NEXT.

ext Import Wizard - Step 2 of 3

This screen lets you set the delimiters your data contains, You can see
hiow your text is affected in the preview below,

[ Treat consecutive delimiters as one

Ta0 [v Semicolon [v Comma
[ Space | Other: Texk gualifier: T
Data preview
Capital Account l4z51z.51 -
Capital L1779k E0
Fanjay Jain FEOgzgz._ 89
Loatis (Liahility) Ha00z. 00
[Ir . Mahendra Er. Jain FE51.00 =
Zancel < Back Mext = Finish |




Text Import Wizard - Step 3 of 3

This screen lets vou select each column and set aolumn data Format

the Daka Format, % General
‘meneral’ converts numeric values to numbers, date " Text
values bo dates, and all remaining values to bext,  Date; |MDY -

" Do nok impart calumn (skip)
Advanced. . |

Daka preview

al Ceneral Ceneral
N4z51z.21 -
55179520
E0828Z.89
(Liabili Me00z. 00

Mahendra Fr. Jain [l

Cancel

< Back | S .

Click on finish data will be imported to excel as shown below.

=3 Microsoft Excel - BSheet

E] File Edit Wiews Insert Format Tools Data  Windows Help
O o=l | e [ T | 8 B - = ~ 2  pm &= 2| aca
220 - = Capital Account
e | =] [= [}
1 [Capital Account | | 143512.31
2 Capital 517952
= Sanjay Jdain -5O03252 .83
1 Loans (Liability]) AS0O022
= FAr. Wlahendra r. Jdain 251
B | Srmit. Artio Jdain 475
- Current Liabilities SSS55DS3S
= Duties & Taxes -22135.5
= Sundry Creditors SESASS .S
10 |[ERPCH (. Delhil
11 Mliclionus Expences -=2900
12 rehal dain
13 Rastogi Furniture & Dcorative Pwt Litd
14 |SH SARESH Al kMAHARAS 11
15 | Sirjan Intractive
15 | LUnigque Cargo hAdovers
17 |United Owverseas Codrior
158 |Profit & Loss ASc -B337.2
129 Unadjusted Forex SGaindlLoss E5395 .02
20 |Fixed Assets -AB5SEF O
21 | CTomputer -5253 07
22 [Fan -B97 .93
23 |Fax -2045.94
24 |Furniture &2 Fixture -S0E3D5.93
25 hobile Mokia-RNEZ23S 5555
25 |Tally Software 7.2 -S175.12
27 |"eighing RMMachin -159. 05
28 | Investments =000
29 M= Bond -3000

Now data has been imported to excel now we can modify as per requirment.

NOTE: Data which is exported in ASCII format will carry negative figures with the amounts which has to
be edited manually in excel.



