
Godownl\Location 
 
Locations/Godowns are places where Stock Items are stored. In a business, it always 
becomes necessary to distinguish between the stock held onsite and in the warehouse. 
You can do this by creating  separate godowns .Tally has default Godown named Main 
Location. You may even alter Tally's default godown and create a new one. Tally 
permits creating any number of godowns. 
 

Enabling Godown in Tally 
F11 � Inventory features �

set Maintain Multiple   Godown=Yes. 
 

+



From Gateway of Tall � Inventory info � Godowns � Creat. 
 

Note: In Single Godown Creation you can create only one godown at a  time. 
 In Multiple Godowns Creation you can create multiple(Many)  at a time. 
 



Creating Godowns in tally. 

Passing Purchase  entry using Godowns. 
 
Let us considere company is purchasing items and transfering that to bangalore 
godown.

After selecting Item  press enter Item allocation screen appears need to select appropriate 
godown where you want to store the item.. 
 

NOTE:Insame way can pass sales entry selecting appropriate godowns from which goods 
goods is going out. 
 
Viewing Godown Summary 
 
From Gateway of  tally � Display � Statement of Inventory � Godowns � Primary �
Alt+F1(For Detailed) 
 



Godown Summary appears as shown below. 
 



Transfering Stock item from one Godown another godown. 
Let us consider goods are transferred from bangalore godown to bombay godown. 
In this Bangalore godown will be source (Consumption) i.e currently where goods 
are stored , Bombay godown will become Destination i.e place where goods are 
trasfered. 
 
From Gateway of tally  � Inventory vouchers � Stock Journal(ALT+F7)  
 

Viewing Stock summary accordingt o Godown wise 
From Gateway of tally � Stock Summary � Alt+F1(For detailed) 



Viewing Godown wise Movement Analysis. 
Movement Analysis shows the movement of particular item i.e Inward and outward for a 
given period of time within the company and also outside the company. 
(puchases and sales and trasfers taken place within the company) 
 
From Gateway of tally � Display � Inventory Books � Movement Analysis � Stock Group 
Analysis � Primary � Alt+F1(For detailed) 
 



Movement Analysis godown wiese appears as shown below. 
 



BATCHWISE DETAILS. 
Manufacturers and traders, who deal in perishable products, need to maintain batch-wise details of 
stock items. The manufacturing date and expiry date options are entered in Tally to maintain batch 
wise details. 
Enabling batch wiese details in tally 
 
From gateway of tally F11 � Inventory features 

Set Maitain  Batch-wise Details=yes and  
Set expiry Dates for Batches=yes 
 



Enabling batch wise details for Stock item 
From Gateway of  tally � Inventory info � Stock item � Creat  � Enable maitain in 
Batches , track Date of mfg and use expiry dates as shown below. 
 

Pssing  purchase entry using Batches 
 

While passing entry after selecting Item press enter Item Allocation  screen will appear specify batch 
name and manufacturing date and Expiry date. 



Passing sales vocher using batches 
 

While passing sales entry after selecting item and godown need to select batchs shown in list of Active 
Batches. 
To Stop usage of expired batch items need to set  Honous expiry dates usage for bathces=Yes in F12 
configuration of sales invoice. 
 



After setting the above mentioned option yes when we pass entry after expiry date  that Batch will not 
be shown in List of Active Batches. 
 

REPORTS 
 
To view  Batch wise Ageing report 
 
From GWT � Display � Inventory Books � Agening Analysis � Primary. 
To View only Expired batch details click on Expired Batches(ALT+B) Available in the button bar. 

To view report according to expiry date or date of purchase or manufacturing date  click on Agening 
style on the button bar or press Alt+S and select required style 
 



After selecting style of report as mentioned in the above screen report  will appear as below i.e style of 
reprt has been selected so the report is Aged by expirt Date. . 
 


